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MY FIRST THREE STEPS™

Three practical actions.

Estate planning does not have to be complicated.
This worksheet helps you focus on what matters most and choose three practical actions
that move you and your family forward. You do not need to do everything at once.

ABOUT YOU
FULL NAME DATE
PHONE EMAIL

STEP 1 STEP 2 STEP 3
DECIDE ORGANIZE ACT
Choose what matters most. Put the important pieces Take the next practical

in order. step.

DECIDE - ORGANIZE - ACT

Understand what matters. Put the important pieces in order.

Then take the next practical step.
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LEGACY READINESS

NEEDS
ATTENTION

QUESTION

Documents are current

Right people know where documents are

Trustee / agents are current

Beneficiary designations reviewed

Major assets documented

Trust funding reviewed

Healthcare wishes documented

Family knows who to contact

Digital access plan exists

Personal letter started or completed
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What stands out after this review?

Awar eness comes befor e action.

Mark what looks current and what may deserve another look.
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STEP 1- DECIDE

MY FIRST STEP IS TO:

WHY THIS MATTERS:

TARGET DATE:

MY SECOND STEP IS TO:

WHY THIS MATTERS:

TARGET DATE:

MY THIRD STEP IS TO:

WHY THIS MATTERS:

TARGET DATE:

Small stepscreate clarity.

Choose actions you can actually take, then give each one a date.
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STEP 2 - ORGANIZE

If you couldn't make decisions, who should act for you?

PRIMARY

ALTERNATE

List important items, locations, or information your family may need.

What is the one next action you will take or schedule?

TARGET DATE: WITH WHOM:

The next step does not have to be the whole plan.

Put the pieces in order so the people you love can find what they need.
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STEP3-ACT

IMPORTANT USE & COPYRIGHT NOTICE

© 2026 Claim My Legacy. All Rights Reserved.

This publication, including its original text, organization, checklists, graphics and educational

presentation, is proprietary to Claim My Legacy.

NO PART OF THIS MATERIAL MAY BE:
Reproduced, copied, adapted, modified, distributed, publicly displayed, performed, sold,
licensed, resold, or used for any commercial purpose without the express written permission

of Claim My Legacy.

Educational use
This worksheet is an organizational and educational resource. It is not legal, tax or financial

advice. Consult appropriate professionals when advice is needed.

Three steps are enough to begin.

Decide what matters, organize what your family may need, and take the next practical action.

CLAIM MY LEGACY ™

BBB Accredited Business UNDERSTAND IT - GET IT DONE - MAKE IT WORK.

Educational estate planning resources
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